FHEN

s accelerus’ - markbook®

.-k Reporting just got easier

Collecting and
Synchronising an
Offline File

February 2012

Semaphore Consulting Pty Ltd
SCHOOL SOFTWARE SPECIALISTS

Suite 18, 79 Mahoneys Road Forest Hill, Victoria 3131 ABN 79 007 089 661
tel: 1300 65 62 63 www.accelerus.com.au
fax: +61 (03) 9877 9961 support@accelerus.com.au



Information in this document is subject to change without notice and does not represent a commitment on the part of Semaphore Consulting
Pty Ltd. The software described in this document is supplied under a licence agreement. The software may be used or copied only in
accordance with the terms of the agreement. No part of these notes may be reproduced or transmitted in any form or by any means,
electronic or mechanical, including photocopying and recording, without the written permission of Semaphore Consulting Pty Ltd.

Copyright © Semaphore Consulting Pty Ltd 1994 - 2012. All rights reserved.

Accelerus and MarkBook are Registered Trademarks of Semaphore Consulting Pty Ltd

Page 2 Collecting and synchronising offline files



Working on offline files

One of the methods by which teachers assess their students in Accelerus is using an offline file.
Offline files in Accelerus contain:

. All of a teacher’s classes.
. All of the comment banks owned by the teacher.
. All of the school comment banks that have been assigned to subjects taught by the teacher.

Teachers usually collect their own offline file from the Accelerus database, storing it on their laptops or a USB memory stick. They may then
work on the assessment of their students at home or at school.

Generally, each teacher collects their offline file once only, via the Accelerus Login window. Once it has been collected and student results
have been entered, the offline file is synchronised back to the Accelerus database, regularly. This ensures that student results are
transferred to the Accelerus database and any changes, eg new students, new assessment tasks, etc, are reflected in your classes.

The Accelerus administrator will ensure that the classes you need to be working on at any particular point in time are available to you,
automatically being transferred to your offline file as you synchronise, whether this is at the beginning of a semester or at the beginning of a
new school year.

Collecting your offline file

If you have not yet collected your offline file or it has not been given to you by the Accelerus administrator:
. Ensure you are connected to your school’'s network.

. Double-click the Accelerus icon on the

deSktOp. Available options:

. In the Login window, select the option Iwant to collect an offfine fi
| want to collect an offline file... _

. The Synchroniser address and Port chroniser addres: SRR
number should already be displayed. ame WHIS

If they are not, obtain this information from
your Accelerus administrator and enter it
here.

. Enter your Accelerus user name which
should be your teacher code.

. Enter your password.

. Click the Collect button and wait while coelerus - Suzanne White o

your offline file is downloaded. T F e —
AR 4 =
. Where the download has been successful, f® Wecomescreen &

click the Login button.

The Welcome Screen will now display: P st Semantame ol

. Your name. _‘

e The cycles currently being worked on, eg .
Seml, 2011. (] | 10:23:20 AM |
| EET

O09MAMAA
Mathematics

10MAMAB
Mathematics

. Each of your classes which you may open
and work on, as outlined in the notes
. ) D ——
Assessing students in Accelerus. ‘ 10ADHGE

Home Group ‘ ‘ Mamcmam ‘
| 4‘_

. Any comment banks you own and the
. . en class results
Comment Bank Explorer icon, allowing -
you to open, create and import comment Your Comment Banks

banks, as covered in the notes Working ‘r%‘
with teacher comment banks.

g file\\CAUsers\H... Semaphore... | 7, WHIS\ 0% ~ @ O (%) 2011, Seml
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Synchronising your offline file

You should regularly synchronise your offline file with the
Accelerus database.

The Welcome Screen will inform you when your offline file
contains changes that have yet to be synchronised back to the
Accelerus database.

To synchronise your offline file:

. Save and close any classes.
. Ensure you are connected to your school's network.
. In the Welcome Screen, click the Synchronise icon in the top right
corner.
. Click the Synchronise button in the Synchronise Offline File box
and wait while your classes are synchronised.
. The Synchronise Offline File box will display messages as it
progressing through the synchronisation process.
Take note of any messages, eg your position in the queue, any
errors or problems, etc.
. At the end of the synchronisation, a log window is displayed with
three levels of messages:
. Information, in black writing (@ synchronise Offline File 3] |
. Warnings in blue. ) ) _
Yau are about to synchronise your offline file using the IP address and port
° Errors in red. number belew. Click Synchronise to continue,
Carefully read the messages in the log window, especially IP Address | 10112 Port: | 3749
any Warnmg and error messages @ Connected to Synchroniser at 10.1.1.2:3749...
@ Sending synchronisation request to Synchroniser...
° Click OK in the Iog window. @ Your offline file has been recaived.
& Backing up teacher file
. If any error messages are displayed, you may need to (@ Loading data from file
contact your Accelerus Administrator, especially if the
synchronisation failed.
. . . . [ Cancel
. To view the log file later or to print or save a copy of it:

Semaphore College

A& This offline file has changes that must be
synchronised to the Accelerus database when next
connected to your school's network.

Last sync 24/07/2011
10:51:46 PM

. Run Accelerus.
e Login, sothatthe Class File Synchronisti =)
Welcome Screen is Time Severly  Descrition
dIS |a ed 25/08/2011 12:52:04 PM |Information | Synchronisation of your offline file Chlsers'Helen SEMAPHORE\Deskiop\WHIS.aof commenced.
p y : 25/08,/2011 12:52:09 PM|Waming Student CUNODOO1, Kyle Cunningham has been wil 1 from class OTMAMAA, ics. Results will be kept.
. 25/08/2011 12:52:09 PM|Waming Class 11SCCHB, Chemistry - Unit 1 has been added.
[ From the F||e menu 25/08/2011 12:52:09 PM|Information [Your offline file has been successfully synchronised.
select View Last
Synchronisation Log.
. Click the Open Log
File link which will  a —— S

open the log in
Notepad from where you may print or save it as
afile.

Class File Synchronisation

Show detailed log
Open Lgg File

)
/

Time
25/08/2011 12:32:04 PM
25/08/2011 12:32:09 PM
25/08/2011 12:32:09 PM
25/08/2011 12232309 P

Severity

Information
Waming
Waming
Information

Description

Synchrorisation of your offline file
Student CUNO0OL, Kyle Cunningh
Class 115CCHBE, Chemistry - Unit 1
Your cfiline file has been successfu
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